
Job Description 

 
 
 

POSITION: Indigenous Planner  
LOCATION:  Policy & Planning, Vancouver Public Library 
 

 

MAIN PURPOSE & FUNCTION 

 
Reporting to the Manager, Policy and Planning, the Indigenous Planner provides 
support and leadership to the development and implementation of a range of Library 
priorities, including VPL’s Truth and Reconciliation Plan and initiatives that address the 
Truth and Reconciliation Commission’s Calls to Action. The Indigenous Planner brings 
experience and understanding of complex socio-economic, cultural, and political 
matters to their work.  
 
The Indigenous Planner supports the development and monitoring of Library plans and 
policy, and undertakes research and evaluation of initiatives with an Indigenous 
community focus.  They work internally to increase organizational capacity and 
understanding of Indigenous relations. Additionally, the Indigenous Planner provides 
guidance for relationships between the Library and the xʷməθkʷəy̓əm (Musqueam), 
Skwxwú7mesh (Squamish) and səl̓ilwətaɁɬ (Tsleil-Waututh) Nations, on whose ancestral 
and unceded lands our work takes place, and coordinates communication with the 
Nations.  

DUTIES AND RESPONSIBILITIES 

 

1. Planning, Research, & Evaluation 

 

 Supports the development of, and monitors progress of, the Library’s Truth and 

Reconciliation Plan 

 Leads, supports and advises on the ongoing development and implementation of 

initiatives and actions that address the Truth and Reconciliation Commission’s 

(TRC) Calls to Action and the UN Declaration on the Rights of Indigenous 

Peoples (UNDRIP) 

 Evaluates the Library’s services and initiatives and provides recommendations 

for improvement or enhancement: 

o To better serve Indigenous communities, including the xʷməθkʷəy̓əm 

(Musqueam), Skwxwú7mesh (Squamish) and səl̓ilwətaɁɬ (Tsleil-Waututh) 

Nations, and 

o To support the public’s understanding and appreciation of Indigenous 

ways of knowing, being, and doing 

 Evaluates the Library’s internal practices and processes, and provides 

recommendations on ways to decolonize the Library 

 Conducts research projects and prepares related reports to inform the Library 

and public on priority actions and issues 

=
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 Recommends and supports the development and update of Library policies 

aligned with the Library’s Truth and Reconciliation Plan 

 Contributes to recommendations, reports and presentations to Library Directors 

and the Library Board; responsible for coordinating progress updates about the 

Truth and Reconciliation Plan 

 
2. Develop Internal Capacity  

 Works internally to increase overall organizational capacity and understanding of 

Indigenous relations 

 Assists in the development and implementation of strategies to improve 
competencies of Library staff to work directly and indirectly with the 
xʷməθkʷəy̓əm (Musqueam), Skwxwú7mesh (Squamish) and səl̓ilwətaɁɬ (Tsleil-
Waututh) Nations and Urban Indigenous communities.  

 Advises Library senior management on specific matters related to Indigenous 

protocols and ways of knowing, being and doing 

 Leads and coordinates cross-departmental staff groups, including the Library’s 

TRC Working Group 

 Provides guidance to staff responsible for relationships with Urban Indigenous 
communities and Indigenous organizations 
 

 Identifies learning needs and opportunities for development; recommends staff 

training and support 

 
3. Support Relationships with the Local First Nations and Urban Indigenous  

Communities  

 Acts as liaison and participates in key initiatives and strategic priorities by 
working directly with the xʷməθkʷəy̓əm (Musqueam), Skwxwú7mesh (Squamish) 
and səl̓ilwətaɁɬ (Tsleil-Waututh) Nations 

 Works with City of Vancouver Indigenous Planners and Indigenous Relations 

staff on aligned initiatives and joint projects 

 

 Other duties as assigned 
 

REPORTING RELATIONSHIPS 
 

Reports directly to the Manager, Policy & Planning with an indirect reporting relationship 

to the Neighbourhood Services Manager, Northeast.  Works collaboratively across 

Library and City departments. 

Participates as a member of the City-wide Indigenous Planners team led by the City of 

Vancouver’s Indigenous Relations Manager.  

 
 

JOB REQUIREMENTS 
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Education/Qualifications:  Successful completion of a university degree, preferably at 
the Master’s level, in Public Administration, Indigenous Business Leadership, 
Community and Regional Planning, Public Policy, Social Science or a related discipline, 
with consideration given to an Indigenous community planning focus.   
 
 
Experience:   

 Proven experience working with the local First Nations and Urban Indigenous 
communities.  

 Considerable experience in planning, research, evaluation, and public policy 
development, including the formulation of major strategies involving the 
xʷməθkʷəy̓əm (Musqueam), Skwxwú7mesh (Squamish) and səl̓ilwətaɁɬ (Tsleil-
Waututh) Nations and Urban Indigenous communities 

 Experience in project management, public engagement and facilitation 

 Experience undertaking major research and writing of reports or strategies 
 
Required Knowledge, Ability and Skills 
 

 Substantial knowledge of social and political structures, socio-economic 
challenges, and cultural ways of knowing, being and doing in the local First 
Nations and Urban Indigenous communities 

 Theoretical and practical knowledge in the development, implementation and 
monitoring of organizational strategy, plans, policy, and initiatives  

 Knowledge and experience in the application of research and evaluation 
methodologies in the field of social science 

 Current knowledge of Indigenous organizations located in the Lower Mainland 

 Expertise in developing collaborative partnerships with the xʷməθkʷəy̓əm 
(Musqueam), Skwxwú7mesh (Squamish) and səl̓ilwətaɁɬ (Tsleil-Waututh) 
Nations and Urban Indigenous communities 

 Ability to analyze complex issues, to recommend appropriate solutions and to 
prepare related reports 

 Ability to provide support, facilitation and leadership in an organizational setting 
within the parameters of work assignments 

 Ability to work independently and as an effective member of a team  

 Ability to interact well and communicate with other employees, senior leaders 
and the public 

 Ability to complete assignments in a high pressure, time-sensitive environment 
using sound professional techniques and independent judgment  

 Strong relationship-building skills with staff at various organizational levels and 
between Indigenous and non-Indigenous people 

 Excellent verbal and written communication skills including preparation and 
presentation of reports or other information to staff, senior managers, the Board, 
and the public 

 Demonstrated coaching and mentorship skills with the ability to support 
colleagues in their learning and development. 

 Strong facilitation and public participation skills  
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LEADERSHIP COMPETENCIES 
 

DIMENSION: LEADING SELF 
 

Emotional Intelligence: Understands one’s own emotions and behaviours and their 
impact on others. Intentionally chooses appropriate behaviours and creates an 
environment where others feel safe and included 
 
Accountability: Takes ownership for personal behaviour and delivers results. 
Demonstrates transparency in relationships and activities, while respecting privacy and 
confidentiality 
 
Resilience: Is aware of and sets healthy boundaries to maintain personal wellness. Is 
flexible, adaptable, and able to perform effectively in the midst of complexity, change 
and uncertainty. Takes responsibility for ongoing self-development. 
 

DIMENSION: ENGAGING OTHERS 
 

Coaching: Invites and skillfully integrates feedback on oneself into one’s own 
behaviours. Guides others with purpose and regular feedback to motivate performance. 
 
Communication: Communicates with clarity, respect, and empathy. Promotes 
transparency and inclusivity. Generates shared understanding and commitment. 
 
Collaboration: Builds trusting, constructive relationships with others and breaks down 
silos. Encourages diversity of thought, embraces differences, and facilitates healthy 
conflict. Draws on organizational and political savvy to effectively work with others. 
 
 

DIMENSION: ADVANCING THE ORGANIZATION 
 

Critical, Strategic, Systems Thinking: Understands the Library’s strategic objectives 
and how to align one’s work with the larger whole. Assesses and analyzes complex 
information to facilitate effective decision-making. Anticipates and addresses issues, 
challenges and opportunities. 
 
Organizational Leadership: Understands the organization. Leads with vision and 
inspiration. Drives innovation and stewards change. 
 
Equity Leadership: Is aware of and seeks to understand cultural differences, diverse 
lived experiences and systemic barriers to inclusion. Is continuously unlearning one’s 
own biases and using one’s privileges to benefit those who have been marginalized. 
Actively works to understand and apply de-colonial and intersectional principles to the 
Library’s programs, systems and structures.  
 
Stewardship: Is passionate about making a difference and excellence in service 
delivery. Actively contributes to the organization’s social, environmental, cultural and 
economic sustainability objectives. 
 
 


